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Ilo10o:xeHue 0 OUOIMOTEKE
MBOY r.Upkyrcka COII Ne43



1.OGmue noJIoKeHust

| Bubnmoreka spisercss mojapasaerennem MBOVY r. Mpkyrcka COIIl Ne43, yyacTBYIOIIMM B
yueOHO-BOCTTUTATEILHOM TIpOIecce B LETAX obecredycHUs MpaBa YY4aCTHHKOB 00pasoBaTebHOTO
npoiecca Ha OecriaTHOe MOJIb30BaHie 6ubmMoTeYHO-HHGOPMALHOHHBIMU pecypCcaMHu.

2. JlessTenbHOCTh OUOIHOTEKH 0OPa3OBATENLHOTO yUPCKICHHUS (nanee - GubIMOTEKA) OTPAXKACTCA
B ycrase MBOY r. Mpxyrcka COII No43 (manee- 0Opa3oBaTeNbHOE —YUPEKACHUA).
OGecicdeHHOCTh OUONHOTEKH Yy4eOHBIMH, METOAMYECKHMH U  CHPABOTHBIMH JIOKYMEHTaMHU
Y4HTHIBAETCS TIPH JIMIIEH3NPOBAHIH 00Pa30BATEILHOTO yIPEKIACHHA.

3. llenn 6GubmMoTekd — 0Opa3oBATENBHOTO  YUPEHACHHA  COOTHOCATCA C  LeIsaMH
061eo0pa3oBaTeIbHBIX IPOrpaMM, HX alanTauud K KA3HH B ofImecTBe, CO3AaHHE OCHOBBL JUTA
OCO3HAHHOrO BhIOOpAa U MOCIEAYIOIEro OCBOCHUSA npoecCHOHABHBIX  00pa30BaTEIIbHbIX
IpOrpaMM, BOCIHTAHME IPAKIAHCTBEHHOCTH, TpyHONOOHs, yBaOKEHHE K TIpaBaM H cBoOO1aM
yesloBeka, JIOOBH K OKpyxaromeii npuposae. Ponune, cembe, dbopmupoBatie 310poBoro obpasza
KHU3HU.

4, bubnuoTeka PyKOBOJICTBYETCA B CBOCH NEATEIBHOCTH denepabHBIME 3aKOHAMH, YKazaMH H
pacropsokenusmu [Ipesnnenta Poccuiickoi Deiepaliui, TOCTAHOBJICHUAME U PACMOPKCHUAMH
IIpautenscrBa Poccuifckoit delepaluu M UCTIOMHATE/IbHBIX OpPratoB cyobekToB Poccuiickoit
@efepalluy, PELICHUAMH COOTBETCTBYIOIIEr0 OpraHa yIpaBJICHHA oOpa3oBaHHEM, YCTaBOM
06pa30BaTEIbHOTO YUPEXKACHUS, MOJOKEHHEM O OubaMoTEKE, YTBEPIKJICHHBIM TUPEKTOPOM
00pa3oBaTeNBHOrO YIPEKACHHA.

5.JlesiTebHOCTE ~ OMOITMOTEKM — OCHOBBIBAETCS ~ Ha  [PHHIMAIIAX IEMOKpaTHH, TyMaHH3Ma,
06IEI0CTYTHOCTH, TPUOPUTETA O0IIEIETOBEUECKIX lleHHOCTell, TPaXk IaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS THIHOCTH.

6. TTopsoK MCTIO/Ib30BaHKA HCTOUHUKAMH uH(OpMALAH, TIepPeYeHb OCHOBHBIX YCIYT 1 yCIIOBHA HX
IPeIOCTABICHHS  OTPEJIC/ISIOTCA  HACTOALINM [Tonoxenuwem u [lpaBHmamMu  TOJIB30BaHUA
GUOTHOTEKOM, YTBEPX/IEHHBIMI PYKOBOIUTENIEM 00pa30BaTeIbHOTO YIpEHIACHHUA.
7.06pasoBarenpHOe  YUPEKAEHHE HECET OTBETCTBEHHOCTE 34 JIOCTYITHOCTh M Ka4ecTBO
6UOIHOTEIHO-HHPOPMALIMOHHOT0 00CTYKUBAHU OuOTHOTEKH.

8.Opranuzanms  OOCIYKUBAaHHS y4aCTHHUKOB 06pa30BaTeNpHOTO IpoLecca MPOU3BOAUTCA B
COOTBETCTBMM C TNPABMNAMM TEXHHKHM O0€30MacHOCTH W MNPOTHBOTIOKAPHBIMH, CaHUTapHO-
MrHeHUYeCKHMHU TPeOOBaHHAMH.

I1.OcHoBHBIE 32/1a9H.

9.QCHOBHBIMH 3a@a4aMi OHOIHOTEKH ABJIAIOTCA:

a) ofecreuenre yJacTHHKaM 00pa3oBaTeNbHOrO mHpomecca — o6ydJaroIpMes, TelarornieckuM
pabOTHUKAaM, PORMTENSAM  (MHBIM  3aKOHHBIM TIpeNCTaBUTENAM)  OOYHArOIIMXCH (masnee-
[onp30oBaTeNsM)) — JOCTyma K WH(boOpMamuM, 3HAHHAM, HICIM, KYJIbTYPHBIM ~LEHHOCTAM
MOCPEICTBOM HCIIOJB30BaHMSA oubMoTeyHO-HH(POPMAILIMOHHBIX PECYPCOB o61meo0pa3oBaTelbHOTO
VUpeKACHUS Ha PasMIHbIX HOCUTENIAX;

6) BOCHHTAHHE KyIBTYPHOrO H TPKIAHCKOTO CAMOCO3HAHMA, OMOIL B CONMATH3AIMU
06YUAOLIErocs, Pa3BUTHM €rO TBOPYECKOTO MOTCHIMANA,

B) (opMHpOBaHHE HABBIKOB HE3aBHCHMOIO GHOIMOTEYHOr0 TOJb30BaTe/ls: 00ydeHHe TMOHCKY.
0T6OpY U KPUTHYECKOH OlleHKe HH(pOPMALIUK;

I) COBEpLICHCTBOBAHME MPEIOCTABIIAEMBIX OUOIMOTEKON YCIyr Ha OCHOBE BHEIPCHUS HOBBIX
ur(OPMALMOHHBIX TEXHOIOTHH U KOMIIBIOTEPH3ALIH 6ubIHOTEUHO-HHPOPMAITUOHHBIX TTPOLECCOB,
dbopmupoBaHue KOMPOPTHOH OUONHOTEYHOH CpeIbl.

I11. OcnoBHBbIE PYHKIHH.

10.J1ns peau3aliii OCHOBHBIX 321349 pubnuoTeka:

a) popmupyer GOHI GubIHoTEUHO-HHPOPMALIMOHHBIX PECYPCOB o61Ie0bpa3zoBaTeIbHOTO
YUPEKICHHUA:

« KOMILTEKTYeT YHUBEPCAIBHEIH (DO yUeOHBIMH, XyA0KCCTBEHHBIMI, HAay4YHBIMH, CTIPABOYHBIMA,
eAarorHyecKUME M HAy9THO MOMYJISPHBIMA JOKYMEHTaMH Ha TPaIMLMAOHHBIX U HETPAXHIHOHHBIX
HOCHTE X HH(pOpMAITHH;



o mOmOIHSIET (OH, HHPOPMALMOHHBIME pecypcamu cetn Murepret, 6a3amu u OaHKaMU J1aHHBIX
OPYTUX YUpexIeHUH U OpraHu3aiui;

» akkymynupyeT (OHA ITOKYMEHTOB, CO37aBacMbIXx B 00LIe00pa3soBaTeIbHOM YUPEKICHUHU
(nyGmuKarumit B paGoT MeAAroros 061E0OPa30BATEIBHOTO YUPEKAEHUS, Ty IINX HAYIHBIX paboT U
pedepaTor obyyaronmxes 1 JIp.);

* OCYILIECTRBIISET pa3MenieHie, OpraHu3alio ¥ COXPaHHOCTh JOKYMEHTOB;

0) co3paeT HHPOPMALMOHHYIO ITPOLYKIHIO:

* OCYLIECTB/ISAET AHATHTHKO-CHHTETHYECKYIO IIepepaboTKy HH(pOpMAaLHK;

+ OpraHH3yeT W BEIeT ClpaBoYHO-OMOimorpaduyeckuii ammapar: Katamoru (aidaBuTHBIN,
CHCTEMATHYECKHi), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEeKy CTaTed, TEeMaTHYECKHe KapTOTeKH),
3JIEKTPOHHBII KaTanor, 6a3s! JaHHBIX 10 NPOoQuI0 0011e00pa30BATEILHOIO YIPEIKACHNS,

* pazpabaTeIBaET peKoMeH1aTebHble Oubmorpadudeckne mocodus (CIUCKU, 0030pBbI, yKa3aTenu

U TJL);

+ obecrnieunBaeT HHGOPMHUPOBAHHE T0OIb30BaTeneil 00 MHGOPMALMOHHON MPOIYKIIHH;

B) ocymecTBaseT aubdeperimposannoe 6uGIM0TedHO-HHYOPMALHOHHOE 00CITy/KUBaHHE
00yvarOIMXCS:

* TIpeIOCTaBIfseT HHPOPMALMOHHbIE PECYPCHI HA PA3JIHYHBIX HOCHTE/ISX Ha OCHOBE H3YUeHHs MX
MHTEPECOB U HH(HOPMAIIMOHHBIX ITOTPEOHOCTEH;

¢ CO37aeT YCIOBHA JUI pEIM3alMH CaMOCTOSATENBHOCTH B OOYYeHHH, II03HABATENBHOM,
TBOPYECKOH HEATENBHOCTH C OMOPOH HA KOMMYHHKALMIO; CHOCOOCTBYET Da3BUTHIO HAaBBLIKOB
caMo00yueHHs (yJacTHe B CETEBBIX ONMMITHAIAX, TETEKOMMYHHKAIMOHHBIX IIPOCKTAX B CHCTEME
JTUCTaHIIHOHHOTO 00yUeHHUs);

« opraHusyer o6ydYeHHe HaBBIKAM HE3aBUCHMOTO OMOIMOTEYHOrO MOJIB30BATEN M IOTpEeOHTENs]
nH(OpMaNUH, COIEHCTBYeT HHTEIPAllMK KOMIIIEKCa 3HAHUH, YMECHUH 1 HAaBBIKOB paboTEL ¢ KHUTOH
1 uHpopmanme;

* OKa3bIBaeT MH(OPMAIMOHHYIO MOAEPKKY B PEIICHHHA 3a/1a4, BOSHUKAIOIIUX B [IPOLIECCE UX
y4eOHOM, caM000pa3oBaTEeIbHOM U IOCYTOBOU JIEATEILHOCTH,

* OpraHM3yeT MAacCOBbIE MEPOTIPUSTHS, OPHEHTHPOBAHHBIC HA Pa3BUTHE OOILIEH U THTATEIbCKOH
KYJNBTYPhI JIMYHOCTH, COACHCTBYET Pa3BHTHIO KPHTHIECKOTO MBIIIICHUS;

r) ocymecTriseT audPepennupoBantoe GnbaHOTeYHO-HHPOPMALMOHHOE 00CTyKHBaHHE
neJarorudeckux paboTHUKOB:

*  BBIIBJISET HHPOPMALMOHHEIE MOTPEOHOCTH  yOBIETBOPSAET 3aMpPOCH B 00J1aCTH
TeJarOrMUeCKUX WHHOBAIIHMH ¥ HOBBIX TEXHOJIOTHIA;

+ co3maeT OaHK NeaarormyecKoi HHpopMalyu;

* OpraHm3yeT AOCTYII K GaHKy MeJarornyeckoi nudopmaunuu, mpocMoTp;

* OCYILIECTBISET TeKyiee HHbOPMUPOBaHHE (IHH MH(OPMAIMH, 0530pbl HOBEIX MOCTYTICHUH U
myOIMKaIHii);

* CIOCOOCTBYET MPOBEIEHHIO 3aHATHI 110 (POPMHUPOBAHUIO MHYOPMALHOHHON KYJIBTYPBI; ABJIACTCS
a3oif 171 IPOBEIEHMS MPAKTHYECKUX 3aHTHI 110 paboTe ¢ HHPOPMALMOHHBIMH PECYPCaMHU;

1) ocymecTasieT auddepenimposanHoe GubIHOTeYHO-HHPOPMALMOHHOE 00CITyKHBAHHE
pozuTeel (MHBIX 3aKOHHBIX IIpeJIcTaBuTeNled) 00y Ao X s

* YIOBIETBOPAET 3aNpOChI I10/1b30BaTeNel 1 HHGOPMHUPYET O HOBBIX MOCTYILICHHSX B OMOTHOTEKY;
* KOHCYJIBTHPYET 10 BOIIPOCAM OPraHH3alMK CeMeiHOTO YTeHHs, 3HAKOMUT C HHPOPMAIHEH 110
BOCIIUTAHMIO JIETEH

* KOHCYJIbTUPYET [10 BOLPOCaM y4eOHbIX U31aHui 171 00yHaIOIIUXCA.

IV.Opranuszanus JesTeJbHOCTH INKOIbHOH OubIHoTeKH

11. Ctpykrypa 6ubnuoTexu BKIIOYaeT B ceOs aDOHEMEHT, YHTANbHBIH 3aJ1, KHUTOXPaHIIHIIE.

12. BubmroTeuH0-nH(GOPMALIHOHHOE 0GCTYKUBAHHE OCYIIECTBIAETCA HA OCHOBE OMOIHOTEYHO-
HHMOPMAIMOHHBIX PECYpPCOB B  COOTBETCTBHM C Y4eOHBIM M BOCIHMTATELHBIM  ITaHAMH
0611e06Pa30BaATEILHON0 YIPEKIEHUS, IPOrPAMMaMH, IPOCKTAMH U IIaHOM paboThl GHONHOTEKH.
13.CnioHcopckast  [OMOINb, [ONyueHHas OuOmMOTeKOW B BHIE UEJNEBBIX CPEACTB  Ha
KoMIIIeKTOBaHHe (DOHIA M 3aKyIKy 000pyJOBaHHs, He BIeYeT 3a CO00H CHUKCHUS HOPMATHBOB H
(wm) aBCoNIOTHBIX pasMepoB (QuHaHCHpoBaHMs u3 OrojpKeTa  001IeoOpa3oBaTeBHOTO



yupesxaeHus. JleHe)kHple CpeacTBa 3a CHaHHYIO OMOMMOTEKOH MakynaTrypy pacxoayloTcs Ha
yiAydllleHHe MaTepHallbHO TEeXHUYecKo Oa3pl OmOauoTeKH, NOAMHCKY MNpO(ecCHOHANBHBIX
M3/1aHni, KOMILIeKToBaHue GoHIa TIOKYMEHTOB.

14.B uensix obecriedenns MogepHU3aliuu OUOIHOTEKH B YCIOBUSAX HH(DOPMaATH3aLUH 00pa3oOBaHHUs
M B Ipeenax CpeaCTB, BELACTICMBIX YIPEAUTEIsIMHU, 001e00pa3oBaTelIbHOE YUpekaeHHe
obecnieunBaeT OUOINOTEKY:

* FapaHTHPOBAHHBIM (PUHAHCHPOBAHUEM KOMILIEKTOBAHUS OUOIMOTEYHO-UH(POPMALTMOHHBIX
pecypcoB (B cMeTe Y4YpexIeHUsS BBIBOJUTCS OTACIBHO):

* HEOOXOJUMBIMH CIYKEOHBIMA M TPOH3BOJCTBEHHBIMH IMOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTypOil OHOITHOTEKH U HOPMATHBAMH T10 TeXHUKe Oe30MacHOCTH 3KCITyaTalMi KOMIBIOTEPOB
(OTCYTCTBHE BBICOKOM BIAKHOCTH, 3aMbIIICHHOCTH TIOMELICHUS, KOPPO3ZUOHHO-aKTUBHBIX TPHMecei
WY 2JIeKTPONPOBOASIIEH IIBUIKH) U B COOTBETCTBHH ¢ nosioxkenusmu CanlluH;

* COBPEMEHHOH AJIEKTPOHHO-BBIYMCIUTEIBHON, TeIeKOMMYHHKAIMOHHOM M KOIMHPOBAIbHO-
MHOKHTEJIBHOH TEXHHUKOH M HEOOXOAMMBIMH MPOIPAMMHBIMU [POJAYKTaMH, B TOM YHCIE
aBTOMATH3UPOBAHHON HHpOopMannoHHOH Oubnnoreunoit cucremoit «1C: [lIkonpHas OubanoTexar
na miaardopme «1C: ITpennpustae 8»;

* PEMOHTOM H CEPBHUCHBIM OOCIY)XMBAHHEM TEXHUKU U 00OpYyAOBaHMS OMOTMOTEKH, MOANEPKKA
aBTOMATU3UPOBAHHON HH(pOpMaIoHHOM Gubanoreuno cucrembl «1C: IlkonbHas OubmmoTeka»
Ha nmatdopme «1C: Ipennpusrue 8»;

* OHOIMOTEYHOH TEXHUKON ¥ KaHIETAPCKUMH MPUHAUIEKHOCTIMH.

15.001meo00pazoBaTeIbHOE YUPEKACHUE CO3/1aeT YCIOBHS 111 COXPaHHOCTH aNaparyphl,
000pyIOBaHUS U UMYILECTBA OUOIHOTEKH.

16.0TBETCTBEHHOCTh 3a CHCTEMATHYHOCTH M KAdeCTBO KOMIUIEKTOBAHMSA OCHOBHOro (onma
OMOIHOTEKH, KOMIUIEKTOBaHHE yueGHOTO OHIA B COOTBETCTBHM € (eIepabHBIMU MTEPEIHAMH
y4eOHUKOB W  y4eOHO-METOAMYECKHX H3JaHWH, CO3JaHHe HEOOXOIMMBIX YCIOBHH  JUIA
JEATENBHOCTH OUOMMOTEKH HECeT pPYKOBOAHMTENb 001e00pa3oBaTeIbHOTO YYPEXKICHUS B
COOTBETCTBHH € YCTABOM YUYPEXKICHHUA.

17 PexxuM paboTel OMOAMOTEKH ONpeneNseTcsl 3aBelyIOIIHM OHONHMOTEKOH B COOTBETCTBHU C
NpaBUIAMH BHYTPEHHETO pacropsiika 00lieo0pasoBaTeabHOrO yupexaenus. [Ipu omnpeneneHun
pexuma paboThl OHOIMOTEKH IPeyCMaTPUBACTCS BhIICIICHHUE:

* JIByX YaCOB pabo4ero BpeMEHH €XKeJHEBHO Ha BBINIOJIHEHHE BHYTPHOUOIMOTeYHON paboThl;
*OJJHOIO pa3a B MECs1| — CAHUTAPHOrO JHS, B KOTOPbIH 00CITy’KHBaHHE MOJIb30BATENEH He
TIPOU3BOIUTCS;

* He MEHEE OJIHOIO pasa B MecsiIl — METOAMYeCKOro AHA (cpena).

18.B nemsix obecreueHus pallioHAIFHOTO HCTIONB30BaHUs HHYOPMAIMOHHBIX PECYPCOB B pabote ¢
JeTbMH M FOHOIIECTBOM OHOIMoTeKa 0011e00pa3oBaTeTbHOI0 YUPEKAECHHA B3aMMOICHCTBYET C
oubmmorexaMmu MuHHCTepCcTBa KynbTypsl Poccuiickoli Menepanun.

V. ¥Ynpasaenue. lITarsL

19.Vnpasnenue GUOGIHOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM PoccHiicKoi
®enepanuu, cyorekToB Poccuiickoii Penepanuy 1 ycTaBoM 00111€00pa30BaTEIbHOIO YUPEKICHHUS.
20.06mee  pyKOBOJACTBO  JAEATENBHOCTBIO  OHONMOTEKH  OCYIICCTBISIET  PYKOBOJUTEID
0011e00pa30BaATENIBEHOIO YUPEHKICHH.

21.PykoBocTBO OMOIMOTEKOH OCYIIECTBIAET 3aBelylolIuil OmbnmoTekol (OMOMMOTEKApBh),
KOTOpBIA HECET OTBETCTBEHHOCTH B MpeleNaX cBoeH KOMIETEHUMH Iepel O0O0lIecTBOM H
pyKOBOIHTENEM 0011e00pa3oBaTeIFHOTO YUPEkKACHHS, 00yqaloMUMHUCS, UX POAUTEISIMA (MHBIMH
3aKOHHBIMM IIPEJICTABUTENISIMU) 34 OPraHM3alMi0 M Pe3ylbTaThl JIEATENbHOCTH OUOIHOTEKH B
COOTBETCTBUH ¢ (PYHKIIMOHATLHBIMM OBN3aHHOCTSIMH, NPEyCMOTPEHHBIMHU KBaTH(QUKALHOHHBIMH
TpeGOBAHUSMH, TPYAOBBIM JOTOBOPOM H YCTaBOM 0OLIc00Pa30BaTEIBHOIO YUPEKACHHUS.

22 .3aBeayromuii 6ubMoTeKoU (6ubauorexapb) Ha3HaYaeTCs PYKOBOIHUTENEM
00111e06pa30BaTETHLHOTO YUPEKICHHUS, SIBISETCA YWIEHOM MeJarorndeckoro KOIeKTHBa U BXOJUT B
COCTAB MeJarorHyeckoro coBeTa 0o1eodpa3oBaTebHOr0 YUpPEKICHHSL.

23.3apexyronmii 6ubauoTexoi (6ubmuorekapp) paspabaTeIBacT M NPEACTABIAET PYKOBOAUTENIO
001me06pazoBaTeIbHOTO YUPEKACHNS HA YTBEPKACHUE CIIEIYIOIHE TOKYMEHTHI:



a) nojoxkeHue o bubanoreke, NpaBruia MOIb30BaHNsA OUOIHOTEKOH;
0) MJIaHOBO-OTYETHYIO JOKYMEHTAIHIO;
B) TEXHOJIOTHYECKYIO TOKYMEHTAIIUIO.
24.Ilopsaiok  KOMIJIEKTOBaHUS ImTaTa OuOIMOTEKH 0O0IEeo0pa3oBaTeNbHOrO — YUPEKICHHS
perylaMeHTUPYeTCs IITaTHBIM paciuCaHHeEM.
25.Ha paboty B O6uOGaMoTEeKy NPUHUMAIOTCS JIHLQA, UMEIOLIHe HeOOX0IMMYH0 NPOdEeCCHOHATBHYIO
HOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHMSIM KBATHOUKALMOHHOW XapaKTEepUCTHKH [0
JIOJDKHOCTH M TOJyYEHHOH cHelUalbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00 00pa3oBaHHH H
(unu) kBT UKAIIHH.
26.PaboTHHKH OHOIHOTEKM MOTYT OCYIIECTBISATH MEIAarOrHYecKylo AesTenbHOCTh. COBMEIIeHHE
OubIMoTEYHO-UHPOPMAITHOHHON U MEeJaroruyecKoil AeSTeabHOCTH OCYIIECTBSETCS PaGOTHUKOM
OubIMoTEKH TOIBKO Ha 100POBOJIBHOM OCHOBE.
27.Tpynosele oTHOWIEHHs paOOTHUKOB OuOnnoTekH u 0011e00pa30BaTENBHOTO  YUPEKICHHS
PEryJIMpylOTCs TPYJOBBIM JOTOBOPOM. YCIOBMS KOTOPOrO HE [JO/DKHEI TPOTHBOPEYHTH
3akoHoaTenbeTBY Poccuiickoii Denepanuu o Tpyae.
VI. IIpaBa u o6sa3aHHOCTH OHOIHOTEKH.
28.PaboTHuKYN OHOIMOTEKH UMEIOT MPABO:
a) caMOCTOATENLHO BRIOMpATh (POpMBI, cpeicTBA M MeTojasl OUOIMOTEUHO-HHOPMALHOHHOTO
o0cyxuBaHHs 00pa30BaTEIBHOTO M BOCHMTATEIBHOTO IPOLECCOB B COOTBETCTBHH C LIEISIMH U
3a/la4aMH, YKa3aHHBIMH B HACTOSIIIEM TOJIOKEHUU.
0) MIPOBOIUTE B YCTAHOBJIEHHOM NOpsiIKe (DaKy/IbTaTHBHBIC 3aHATHS, YPOKH U KPYXKKH
O6ubMoTeuHo-6ubIMorpadpuyeckuX 3HaHUH 1 HHPOPMALTHOHHOMN KYIbTYPHI;
B) ONpEIeNsITh ACTOYHHUKH KOMILIEKTOBaHMS HH(DOPMAIIMOHHBIX PECYPCOB;
r) U3bIMaTh U PEATU30BBIBaTh JOKYMEHTH U3 (DOHIOB B COOTBETCTBHH ¢ MHCTPYKIHEH MO y4eTy
onbmmoTeunoro gonma;
1) OTIpeJIeNATh B COOTBETCTBUH ¢ NIPABUJIAMU M0JIb30BaHMUs OMOIMOTEKOM 001Ie06pa3zoBareIbHOTO
YUpEKIEHHS, YTBEPKIEHHBIMH PYKOBOAMUTENEM 00Ieo0pa3oBaTeNbHOTO YUYPEKIEHUS, U 10
COTTTACOBAaHUIO C POAMTENBCKAM KOMHUTETOM WM IMOMEYHUTEIBCKHM COBETOM BHIBI U pa3MepEl
KOMIICHCAINH yiepba, HAHECEHHOTO MOJb30BaTeIsIMUA ONOIHOTEKH;
€) BHOCHUTb [pENIOKEHUS  PYKOBOAUTENIO  00Ie00pa3oBaTeIbHOrO  YUpPeXKIEHHS 110
COBEPIIEHCTBOBAHHIO OTJIATHI TPY/, B TOM 4YHcie HagbaBoK, JOMIAT U IPeMUPOBaHUs PaOOTHUKOB
OubIMOTeKH 32 JONOJHUTEIbHYIO paboTy, He BXOIAILYFO B KPYT OCHOBHBIX 0053aHHOCTEH
pabOTHHKOB OMOJIMOTEKH; 110 KOMIIEHCALIMOHHBIM MEPONIPUSATHAM, CBSI3aHHBIM C BPEIHBIMU
yclnoBUAMH Tpyaa (OubnnoTeuHas Mblilb, PEBBIICHHE HOPMATUBA PA0OTHI HA KOMIIBIOTEDE).
’K) Y4acTBOBATh B YIIpaBieHHU 0011e00pa3oBaTe/IbHbIM YUPEKICHHUEM B MOPSIKE, ONPEISIIeMOM
HACTOALIUM MOJIOKEHUEM;
3) UMETh €KETOJIHbIH OTMYCK B COOTBETCTBHH € KOJIIEKTHBHBIM JOTOBOPOM MEXKIY pabOTHHKAMHU
U PYKOBOACTBOM 001e00pa30BaTeIbHOIO YUPEXKAEHHS, TPYLIOBBIM 3aKOHOJATEIbCTBOM HIIH
MHBIMH JIOKATbHBIMA HOPMATHBHBIMH aKTaMH;
1) OBITH TPEICTABICHHBIMH K PA3IMYHBIM (hopMaM MOOIIPEHHS, HarpaaaM U 3HakaM OTJINYHS,
OpeayCMOTPEHHBIM 17151 paOOTHUKOB 00pa30BaHUS U KYJIbTYPbI:
K) y4acTBOBaTh B COOTBETCTBUH € 3aKoHOoHaTeabcTBOM Poccuiickoil ®Penepanuu B paborte
OUONIMOTEYHBIX acCOLMalMil UITH COI030B.
29.PaboTHuKH 6UOIHOTEKH 00A3aHBbIL:
a) 00ecreunTh MONIB30BaTEIAM BO3BMOKHOCTE paboThl ¢ HHGOPMAIIHOHHBIMU PECypcaMu
O6ubHoTeKH;
0) uH(GOPMHUPOBATH IOJIb30BaTeNed O BUAaX MPe0CTaBIsIeMbIX OUOIHOTEKOR YCIIyT,
B) obecneyuTh HAy4yHYH OpraHU3aluio (POHI0B U KaTaloroB.
[TpenycMOTpeTh B CTPYKTYpe GoHaa ceayrolee AeneHue:
- YueOuniii ponn

BubnuoTeunslii GpoH Ha OCHOBe OHOIHOTEUHO-6HOIHOTrpaduecKoil K1accu(uKaly.

®oH YMEKTPOHHBIX U3IaHUN U ayIHOBU3YAIBHBIX JOKYMEHTOB

QOH/] IepHUOIUYECKUX H3IaHMIA;



r) popmMupoBaTh (GOHIBI B COOTBETCTBHHU C YTBEPIKACHHBIMHU (he/iepalibHbIMU MEePEUHIMH YUeOHBIX
W3/IaHui, 00pa30oBaTeIbHEIMHU NTPOTpaMMaMH 00111e00pa30BaTeIBHOIO YUPEKIEHHS, HHTEPECAMHU,
IIOTPEOHOCTAMH 1 3aIIPOCAMH BCEX KaTErOpHil MOIb30BaTe el

1) BECTH y4eT (POHIOB:

" B aBTOMAaTU3HUpOBaHHOH HMHpopMmannoHHOH OuOMHOTEeuHOM cucreme «1C: IllkonbHAas
o6ubnmorekay» Ha mnarpopme «1C: Ipeanpustue 8»

B ICYaTHOM BHJIE WM 5JEKTPOHHOM BHJE: KHUTH CyMMapHOro ydera (y4eOHHUKOB,
Oubnumoreunoro  ¢oHma M Ap.), KHATH  HMHBEHTApHOTO  y4yeTa, KapToTeka
MHOT09K3eMILIIPHON JIATEPATYPEI.
€) OCYIIECTBIIATh KOHTPOJIb 3a COOIIIOACHHEM TTOPSAIKA YUeTa JJOKYMEHTOB, BXOJAIIMAX B COCTAB
¢orma mKoabHOM OUOIHOTEKN:

* TPOBOAMTH CBEPKY C OyXrantepckol ciykO0H M BBIBOIUTH MevaTHbie (GOPMBI KHHT
CYMMapHOTO  y4eTa, KypHaJl  YYeTHBIX KapTo4yeK, IOCTYIJIEHHE  KHHUI W3
aBTOMATH3UPOBaHHON uHpOpManMoHHOi Oubmuoreunoit cucremnr «1C: IllkonpHas
oubnuorexa» Ha maatdopme «1C: [Mpeanpustue 8» ouu pas B KBapTal JUIsl OIpPEIETCHHS
cocTosiHUSA GoHMa;

MPOBOJIHTE CBEPKY € OyXranTepckoi ciyxO00i ¥ BBIBOAWTH TeYaTHbIE GOPMBI BEIOMOCTH
NpOBepKH (OHJA ¥ KHHTH CYMMapHOIO Yy4YeTa KHHT H3 aBTOMATH3UPOBAHHOM
uHbopManonHoH 6ubmoreunoi cuctemsl «1C: IllkonbHas Oubamoreka» Ha miaTdGopme
«1C: Ilpeanpuatue 8» oJUH pa3 B KaICHAAPHBINA TOJ IS ONpelenenus aswkeHus GoHa
IIKOJIbHOM OHOJIHOTEKH;

) COBEPILIEHCTBOBAThL HH(pOpMALUOHHO-OnOIHOrpaduueckoe u OGuOIHOTEYHOE OOCITyKHBaHHE

MOJB30BaTeIed € HCIOIb30BAaHMEM aBTOMATH3MPOBAHHOW WHMOPMAIMOHHOW OHOIHOTEUHOMH

cucreme «1C: IlkonpHas 6Gubmuorekay Ha iathopme «1C: Tpennpusitue 8»

3) obecnieynBaTh COXPAHHOCTH HMCIIOJIL30BAHMS HOCHTeNe#d HHOpMaNMH, WX CHCTEMAaTH3AIUIO,

pasMenIeHne U XpaHeHHe;

1) 00ecneynBaTh PeKUM pabOThl B COOTBETCTBHU ¢ MOTPEOHOCTAMHE MOJIB30BaTENeH U paboToM

0011e00pa30BaATETBHOTO YUPEKACHHS,

K) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOpPSIKE Iepea PYKOBOAMTENEM 001ie06pa3oBaTebHOro

yUpeKIeHUS;

71) HOBBIIIATH KBAIH(UKALIHIO.

VIL. IlpaBa n 06813aHHOCTH Mo/Ib30BaTe €l GHOTHOTEKH.

30.ITonp30BaTeny GUOIUOTEKH UMEIOT IIPABO:

a) mojy4daTh MOJHYIO HH(pOpMalU o cocraBe OubmuoreyHoro ¢ouna, wHGOPMAITHOHHBIX

pecypcax ¥ npeocTaBpIseMbIX OHOIHOTEKON ycTyrax;

0) monp30BaThCs cIpaBouHO-OUbIHOrpaduIecKuM anmapaToM OHOIHOTEKH;

B) IOJTy4aTh KOHCYJILTAHOHHYIO IIOMOIIb B TOMCKE M BEIOOpE HCTOYHUKOB HH(OPMAIIUH;

T') IOJIy4aTh BO BPEMEHHOE [10JIb30BaHUE HAa a00HEMEHTE H B UHTAJIBHOM 3aJie eYaTHbie H3JaHus U

JpyTue HCTOYHHKH HHPOPMAIIHH;

1) MpOAJieBaTh CPOK IOJIb30BAHUSI IOKYMEHTAMM,

€)rnojly4ars TemMaTudeckue, paxrorpaduueckue, yrouHsaomue 1 Oudimorpapuyeckie CrpaBKy Ha

ocHoBe (hoHaa OubIMOTEKH;

) IOJIy4aTb KOHCYIbTAlMOHHYIO NOMOILIbL B pabore ¢ uHbopmanuedl Ha HETpaaMIMOHHBIX

HOCHUTEITAX NMPH MOAB30BaAHHH 3JICKTPOHHBIM H HHBIM oﬁopyaoaaHueM;

3) y4aCTBOBAaTh B MEPONPUATHSAX, POBOAUMBIX OUONTHOTEKOI;

1) obpamarbes 11l pa3peleHnss KOHQIUKTHOH CHTYallHu K PYKOBOAUTEIIO

00111e00pazoBaTENBLHOTO YUPEKICHHUS.

31.ITons30oBaTenn OMOIHOTEKH 00A3aHBI:

a) coOJroaTh MpaBuJIa MoJb30BaHus OHONHOTEKOMH;

0) OepeXHO OTHOCUTBHCS K MPOU3BEIEHUSIM Ie4aTu (He BBIPBIBATH, HE 3aru0aTh CTpaHUlLbl, He

JenaTb B KHMrax NOAYepKMBAHHMH, NOMETOK), MHBIM JOKYMEHTaM Ha Pa3lUYHbIX HOCHTENSX,

000PYIOBAHUIO, HHBEHTAPIO;

B) MOJAEPKHMBATH MOPSJIOK pACCTAHOBKU [OKYMEHTOB B OTKPBITOM JOCTyIEe OUOIHMOTEKH,



PAacIoIOKEeHHs KapTO4YeK B KaTajlorax H KapToTeKax:
I') IIOJIE30BaTHCS LEHHBIMU M CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B TIOMEIICHUH OUOIIHOTEKH;
n) yoenuThes NpH MOTyYEHWM JOKYMEHTOB B OTCYTCTBHH He(eKTOB, a MpH OOHApYKEHHH —
npouH@opMupoBare 06 3ToM paboTHHKa OuGIHOTEKH. OTBETCTBEHHOCTH 3a OOHApYKEHHBIE
nedexTsl B caBaeMbIX JOKYMEHTAX HECYT POAUTENH (3aKOHHBIE NPEACTABUTENH) 00y YarOIuXCs;
€) PacluChLIBaTLCs B YATATEIECKOM (QOPMYJISpe 3a KK (bl MOTyIeHHBIN TOKYMEHT
(uckmro4eHue: obdyyqaromuecs 1 —4-X KaccoB);
7K) BO3BpAIaTh TOKYMEHTHI B OMOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;
3) MOJHOCTBIO PACCYUTATHCHA ¢ OMONMOTEKOH MO MCTEYCHHH CpoKa OOYdYeHHS WM paboThl B
061meo0pa3oBaTEIbHOM YUPEIKICHUH.
32.ITopsinok noJib30BaHust OUOTHOTEKOM:
a) 3anHch o0yyaromuxcs 001eodpa3oBaTeILHOTO YUpeskIeHHS B OHOIHOTEKY IPOU3BOAMTCS 110
CIHCOYHOMY COCTaBY Kjlacca B MHIAMBHAYAIBHOM TIOPS/IKE, IeJarorn4eckux U HHEIX pabOTHUKOB
o01eo0pa3oBaTeIbHOTO  YYPEXKICHHs, pPOAMTENCH  (MHBIX  3aKOHHBIX  MpejiCTaBHTeNeH)
o0ydaromuxces — 1o macmopTy:
0) nepeperucTparus Mojb3oBaTelield GUOIMOTEKH TPOU3BOIUTCS €KETOIHO;
B) TOKYMEHTOM, [TOATBEPKIAAIOIIUM TIPABO MOJIb30BaHUS OUOIHOTEKOM, IBISETCS YUTATENHCKUN
opmysp;
B) YATATENbCKUH GopMynsp (HUKCHpPYeT [ary BblIaud MOJb30BATEIO JOKYMEHTOB M3 (oHma
O6ubnnoTexn.
33.Tlopsimok monb30BaHKs a0OHEMEHTOM:
a) TONB30BaTE/IM HMMEIOT MIPaBO IOJYYUTh Ha JIOM M3 MHOTOTOMHBIX M3/IaHWil He Gojee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;
0) MaKcHUMaJlbHbIEe CPOKH [OJTh30BaHHS JOKYMEHTAMM:
y4eOHMKH, ydeOHbIe mocobusi — Ha Bpemst u3yuenus yuebHoro npeameta (ot 1 go 3 ner);
Hay4HO-TIONYJISIpHAas, [I03HaBaTeNbHast, Xy/10’)KeCTBeHHas nurepatypa — 14 jaHel;
NEPUOIUYECKHE U3JaHHs, U3/1aHuUs ITOBBILIEHHOIO Cripoca — 7 JAHEeH;

B) [IOJIB30BATEH MOTYT IIPOUIHTh CPOK [0JIb30BaHUS JOKYMEHTaMHU, €CJId Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOIB30BATENEH.

34.TTopsanoK nOAb30BaHUA YUTATBHBIM 3aJI0M:

a) JOKYMEHTBI, IIpeIHa3HAYCHHBIC U1 pabOThl B YMTATBHOM 3aJI€, Ha IOM HE BBIIAKOTCH;

0) SHIMKIONEUH, CIIPABOYHUKH, PEIKUE, IICHHBIE U UMEIONIHECs B €IMHCTBEHHOM 3K3eMILIApE
JIOKYMEHTBI BBIIAKOTCS TOJIBKO I pabOTHI B UUTAILHOM 3alle;

35.11opsinok paboThl ¢ KOMIBIOTEPOM, PACIIOIOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa3zoBaTeNbHOrO Mpoliecca MpoOu3BOAUTCS

B MIPHCYTCTBUHU COTPYAHHKa O6MOTHOTEKH;

6) paspemaercs pabora 3a OJHMM IEPCOHAIbHBIM KOMIIBIOTEpOM HE Oojiee JBYX 4YeJIOBEK
OHOBPEMEHHO;

B) NOIB30BAaTeIb MMEET MpaBo paboTaTh ¢ HETPaAMLHOHHBIM HOCHTENIeM HH(pOpMAIUH IOCTe
[peaBapUTENbHOTO TECTUPOBAHUS ero paboTHUKOM OUONIHOTEKH;

r) IO BCEM BOIMpocaM Moucka HHpopmauuu B MHTepHeTE M0Ib30BaTeNlb JOKEH 00paliaThes K
paGoTHuKy OuOnuoOTEKH; 3amperiaercs obpaleHHe K pecypcaMm VHTepHeTa, mpeamoararoiuM
omJIaTy M K pecypcaM, ykazaHHbIM B DenepaabHOM CIIUCKE SKCTPEMUCTCKUX MaTepHAlOB;

1) paboTa ¢ KOMIBIOTEPOM ITPOU3BOAUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeboBaHMsIM, a Takke MpaBWIaMH  OXpaHbl TpyAa W  MOXapHOH  6e30MacHOCTH.



